Table of Contents

CHAPTER 1. THE CALIFORNIA INSTITUTE OF TECHNOLOGY ...ocoovviiiiiiiiiiriieieeeeeeenee, 1
The HiStory Of the INSTIULE........ieiiieiiie ettt ettt ettt et e et eesae e sttt e ssbeessbeessseessseesssaessseessseensseesssessseessseensss 1
Educational Policies and ODBJECTIVES ........ceiuiiruieiieiieiieeiieit ettt sttt ettt ettt e b et e e e tesaeesaeesbee bt enteeaeesneenbeenseas 2
OFZANIZALION ...e.veeuvieniieiieeiieetteeteeteeteetesetessteseesteesseasaeaseesseenseensesnsesssesseenseanssanseasseesaenseenseenseansesasesssenseanseanseansennsenseensenn 3
Off-CamPUS FACIIIEIES .....uveetietieiieie ettt ettt ettt et e e e ae s ee s st e st esseenseesse et aeseenseensesssesneesseesseenseanseansenssanseensens 3
CHAPTER 2. THE FACULTY ..ttt e et e e et e e e st e e e s nsaeaesesaneeeenns 1
ReSponSibility Of the FACUILY .....cc.eiiiiiiiiiecie ettt ettt et e e e e be st e sseesseenseenseenseenaenseensens 1
BYIaWs Of the FACUILY ...ouviiieiieiiee ettt sttt ettt e et e s e e s e enseesaesseesseesseenseanseensennsanseensenn 1
CHAPTER 3. OBLIGATIONS AND TENURE OF FACULTY MEMBERS..........cccoiiiiniinnn. 1
(5] V=518 o) s RO OO OSSO PRUR 1
ACAACINIC TEIIUIE ...ttt ettt et b ettt s a e s bt et e e bt e a et eb e e sb e e bt e bt eabees bt sheesbeenbeenteenteeneeeneenbeensean 1
STALETMENE ON TEIUIE ...ttt ettt ettt et b e b e bt et e et e e aeesh e e sb e e bt em bt eatees e e ebeeebeenbeem bt embesmtesaeesbeenbeenteenteans 2
INELOAUCTION ...ttt b et et st e s at e s et e bt et emteeateeeeeebeenbeennean 2
PUIPOSE. .ttt ettt ettt e s et e bt e s et e e bt e s ab e e ht e e s et e e bt e e sab e e bbeenabeeaes 2
T2 1T 1« (SRR 2
PrOCEAUIES . .....eeeneieieeeteee ettt sttt ettt et e et e s st e s e e s e e seensesmaesseesseenseenseenseensennsensaeseensenn 2
Additional TENUIE IMALETS ... .ecuietieiieiieieeiesteste et etestestesteesteesteesseeseesseeseenseassesssesseesssenssenssanseessenseenseenseensennsesnsenses 3
The Standards fOT NOICE .......ecueeriieieiie ettt ettt e e st e st e st esbeeaseesaeesaesseenseensesssesseesseesseenseanseansenssanseensenn 3
Salary and Residence of FACUILy IMEIMDETS. .......ccvivuiiiiiieiiiecieeciie sttt ettt e et veetbeessaeetae e saeessaeesseeensseensnennns 4
CHAPTER 4. FACULTY, POSTDOCTORAL SCHOLAR, AND STAFF APPOINTMENTS.....1
Employment Policies and AffIrmative ACLION .........ceccuiiiiieiiiieiiiecieeeiee ettt ste et esae ettt e seaeessbeessseessseessseessseensseensns 1
Administrative Appointments of FACUILY MEMDEIS........cc.veiviiiiiiiiiieriiecieeee ettt sve e sve e essae e aaeessveeenes 1
AdMINISTAtIVE COMIMITEEES .....eeuteiiieiiie ittt ettt et ettt s etesbeeste e bt ea bt esteeb e et e e bt embeembesseesueenbeenteenteeneeaneenbeensean 2
EMEritus FACUILY IMEIMDETS. ......eeiiiiiiieiieeieit ettt ettt e sttt e et e e st e et ae st eeseenseensesssesseenseenseenseensennsenseesenn 2
RESEATCH FACUILY ...ttt ettt ettt et e st e st e et e easeesbeesae s eenseenseensesneesseesseenseenseansennsenseensenn 2
RESEAICH PIOfESSOIS . ..iviieiiiiieiieieee ettt ettt te s ae s e s st e sseeseenseenseensessaenseennens 3
Research AsSistant PrOfESSOIS ........ueiuiiiieiiieiieriee ettt sttt et eenaessaesseenseas 3
Faculty Associates and Senior Faculty ASSOCIALES .......c..ccueeverierieriieieeie et e eee e 3
TEACKING FACUILY .....cutieiieiieeiiecieeee ettt ettt ettt et st e st e s et e te e st easeesbeesae s eenseenseansesneesseeseenseenseansennsenseensenn 3
TEACKING PTOTESSOTS ..uviiiiieiiiieciiie ettt ettt sa e ettt e st e e st eessae e sbeessseessseesssaensseensseenseas 3
Teaching ASSIStANT PTOTESSOTS ... .ieiviiiiieiiieeiie ettt ettt sre et s e e st e e s aeessseessaeessseensseennnas 3
31T 481110 OO P RPN 4
LLEOTULETS ..ttt ettt ettt et b et et e a e e s e e bt e bt e bt e bt ema e s aeesateseee bt e bt emteemteeneeebeenbeennean 4
Visiting Members 0f the FACUILY .......ccuviiiuiiiiicie sttt e et e et e et e e aeeetaeeaeeetaeensneensaeensnennns 4
VISIHING PTOTESSOTS ...eieutiiiiieeiie et eite et eee et e eite et e et e et eeteeestbeenseesstaeeseeensaeeseesnsaeenseesnsaesnseennes 4
VISTHNZ ASSOCIALES ....vveeuveeereeiieiietiesteestestestesstesteesseasteessessaesseeseesseensesnsesssesseesseenseenseansenssenssenseenses 4
Faculty RECOTAS OFFICE ... ueiuieiieiieiieie ettt ettt et e e e e e st e st ae st e e s e enseensesneesseenseenseenseansennsenseensenn 4
Other Members of Staff of Research, Instruction, and Professional Service.........cccvevvviivvieiiieiiiiecieecieecreceveeeve e 4
Postdoctoral and Senior Postdoctoral SCholars...........c.oecuvvierieiierieiee e 4
VISTEOTS ...eiietiete et ettt et e et e et e bt e e eteeseesaeesseessee st enseasseesseesaenseenseenseenseansesnsesneenseenseenseensenssensseseensenn 4
Insurance Coverage fOr VISIEOTS .....coouiiuiiiiiieriieieeie ettt ettt ettt st e ettt st e b e nbeenneas 5
Foreign National VISIEOTS ........eiuiiriiiiiiiiiie ettt ettt ettt st sttt et et et eaeesbeenbeenaeas 5
Visitor Entitlements and ReStriCONS ......cc.eiruiiiiiiiiiiiiieie et 5
Graduate StUAEnt ASSISTANTS .......eeouiiiiiiieiiertierteee ettt ettt ettt e saee bt et et eaeeeeeesbeenbeenneas 5

February 2023 California Institute of Technology



T E2 N 20000 (0] 7T PSSRSO 5
GIIEVANCE PTOCEAUIES ...ttt ettt ettt ettt e h e e bt e s bt e bt et e e e bt sheesbeenbee bt emteeneeeneenbeenbean 6
CONSUILALION ...ttt ettt ettt a et e b e b e bt et e esee s atesbeesbe e aeemteenteeseeebeenbeenbean 6
INFOrMAl PrOCEAUIES........oiuiiiieiieee ettt sttt et e bt e b e as 6
Formal Requests for Consideration 0f @ GIi@VANCE ..........c.eevcuieriienieeriienieeniee e esveesveeseveeseveenenes 6
F N 001 | TSRS 6
Academic Freedom and Tenure Committee GUIAEIINES ......ccueeruiriiiiiiiiriieiieieeeee ettt 7
CHAPTER 5. RETIREMENT, LEAVES, VACATIONS, AND HOLIDAYS .....coooviieiieeieeinnee, 1
Professorial Faculty RetiremMeEnt OPtONS .......c.cecuieiieieeiesiiesteesieetestestesteeteeseestessaesseesseessesnsesssesseesseesseensesssesssenseesses 1
Privileges of EMEritus PrOfESSOTS .......ccueiiiiieriieiieii ettt neas 1
Overview of Retirement Transition OPLiONS ..........ecveeeireierierierieseesieeeeseeseeseeesseeeeesesevessaesseensens 1
Other INTOrMALION ....c..iiiieeiiciieieeee ettt ettt e e e besaesneesseesseenseenseenseessensaenseensens 2
NON-TENUIEA FACULLY ...eeeiiieiie ettt ettt e et e et e e teeesteeesbaeesbeessbeeesseesssseenseesnsaeenseesnsaeanseesnsaeanseennss 2
T Fe o1 o) § RSP 2
Scholarly Leave of Absence for Professorial Faculty MEmDETS.........ccccuiiviiiiiiiriieiiiecie e eee e sire e eseee e 2
SICK LLBAVE ... ettt ettt et ettt h e b e bt et e et e e et sh e e e bt e a e en bt e a bt eh et eh e e bt e b e e bt e bt eateeheesheenbeebeenteene 3
Disability; Child-bearing Leave; Child-Care Leave; Paid Parental Leave ...........ccoccevieiiiniiniiiiieniececeeeeeeeees 3
Vacations and HOLIAAYS .....ccc.viiiuieeiiiiiieeie ettt e et e et e et e ebeeesbaeesseeesbaeenseesssseenseeansaeenseeensseenseeensseenseennns 4
CHAPTER 6. INSURANCE AND RELATED MATTERS ......oooiiiiiieeeeee e 1
Retirement ANNUILY PLAN ......ooiiiiiiie ettt ettt e et e et et e e seesseesbesseesseesseenseenseansennnanseesens 1
TIAA - CREF INVESTMENILS ...couutiiiiiiiiiieriieeiiteste ettt ettt et ettt ettt et esateesate e sate ettt e sate e bt e esabeebteesabeebeeessbeensteesasesnnees 1
Voluntary Tax-Deferred Retirement PIANS............cc.oeiiiiiiieiieiee ettt sttt enae e sseenees 1
Additional TNFOTTNATION ......eouiiitiiiiiie ettt ettt ea e e b e b e e bt et e e e be s bt e sbeenbee bt enteeneesneenbeenbeas 1
SUIVIVOT BENETIE POLICY ..uviiiiieiiie ettt ettt ettt e e st e e ta e e s aee e tae e seeessbeessseensaeensseensseesseensseenseennss 2
CHAPTER 7.  ADMINISTRATIVE POLICIES AND PROCEDURES..........ccoiiiiiiieeiieee, 1
Caltech Policy on ReSearch MISCONAUCE ........ccviiriieiiieiiieeteesiiesteesiteesteesteeste e bt e seaeessseessseessseessseensseesssesnsseesssesnsses 1
General
1070 o PO OTPORUPRR PPt
Definitions
Rights and ReSPONSIDIIITICS .....ccvveruieiiieieiiecieeieie ettt ettt e st e sseeseenseenseensessaesseensens 2
Research INtegrity OffICET.......oiiiiiiiiieeie ettt sttt e e s e ssaesseenneas 2
COMPLAINANT .....euieieieiieeiieeie ettt ettt et este st e bt et e esteesteesaesseesseesseensesnsesssesseeseenseenseensenssensaenseensens 2
STy 0T ) 1 T (<] 4 TP 3
WVEEIIESS ¢ttt ettt sttt b ettt e et e a e e bt e bt e b e e bt e et e eae e ehe e ehe e bt e bt enteeateeneeebeenbeennean 3
Responsibility to Report MISCONAUCE.........eeviieiiiiiiieciieeiteste ettt se e sve e e ssveessbeesevaeenes 3
Confidentiality, Retaliation, and Damage to Reputation..........cccceeeeveeriieniieeniienieenieesie e 3
The Assessment 0f the ALSZAtION ......ccueiiiiiirieieieee et ettt 3
THE TNQUITY . ..eteeiteeiiiecte ettt ettt e st ettt e st e e ssteessbeessbeessbaesseesssaensseessseensseessseensseensseenseas 4
THE TNVESTIZALION ...vieiiiiiiieiiieciie ettt ettt e st ettt e st e e sttt e ssaeesaseessbeessseessseensseessseensseessseensseenssaenses 5
AQJUAICATION. ....eeveeeeieeie ettt ettt ettt e e st este e st esteenseeseesseenseenseensesneesseesseenseenseenseesaensaensenn 8
Interim Administrative Action and REPOIting..........ceecuveiirierienienieieeee et 9
COMPICTION OF CASES ...evveeireiieiietieieeiteeteste st e st et eteestestaesseesseeseensesnsesseesseenseenseanseansenssenssenseensenn 9
Obligations to and AcCtionS DY SPONSOTS .......cevuieriieriieiiieieeieniesteste et eeeeeeeeesseesseeseeeseseaessaessaensens 9
RECOTAKEEPING ....evvieeiieeieeiieeiie ettt ettt ettt e ettt et e e ensesnaesneesseenseenseenseensenssenssensaensens 9
Candidacy fOr PUDIIC OFFICE ......iiiiiiiiieiiieiiiece ettt ettt ettt e st e et eesaae e tbeeseeessaeesaeensaeensseensseenseennes 10
Classified WOTK 0N CAMPUS ..c..viervieiiieiieeiiiesteesteeeteestteesteestaeessteessaeessseessseessseesseessseessseesssessseesssesssseesssesssssenseesnes 10
Controlled Unclassified INfOrMAatioN ..........ccoiieriiiiiiiiieeeeeee ettt ettt sbeesbeeeeeneeeas 10
Conlflict of Interest, Conflict of Commitment, and Technology Transfer..........cccccocievirienininiiii e 10
GENETAL PIINCIPIES ...eeiiiiiiieciieciiecie ettt ettt et e et e e taeesaae e tae e saeestaeensneensaeenseeensneensnennns 11

February 2023 California Institute of Technology



Principles and Rules Concerning Investigator Responsibilities ............ccceeceeverieneneninencneeeenenn 11

Rules Concerning Patent Rights and Research SUppOrt.........coocvevieiienieniieiieiecieceeeeee e 11
CONSUILINE ACTIVITIES ...uttutietietietiete ettt ettt et ee et e et e bt e bt et e s ateshtesbeesbeen bt emteeateebee et e et e embeemsesmeesaeesbeenbeenseeneens 12
On-Campus Activities Outside the Line of DULY .......ccceeviiiriieiiiecieeieeee et 14
Off=CampPus TEACKING ......veieuiieiiieiiieciteete ettt ettt ste ettt e stte ettt e aaeesbaeeseeensaeessneensseensnennes 14
Environmental, Health and Safety .........cccoviiiiiiiiiiiieceee et see e e aee et eeaee e taeeaeeensaeesneenns 14
GIfES 10 the INSHIEULE ..ottt ettt ettt st h e bt et eat e ea e eb e e st e e b e e bt embeemaesaeesbeenbeenteeneens 14
Lobbying and Political ENAOTSEIMENTS .......cc.ieriuiiiiieiiieiiieeieesiieeste et eseteesiteesteestaeeseaeestaeessseesaeensaeesseesssessseesseennes 15
B S] 103 ] TP 15
PAtENIt POLICY ..eiiitieii ettt ettt ettt et e bt et e et e et e s a e e e st e st en bt enteeateena et ee s e e seenteennesneessee st enseenneans 15
Procedure for ACqQUIring NEW FACIIITIES ......cccverieriieiiieiieieeiesieeieeie et te st et e et e ssaessaesse e seensesnsessnesseenseanseensenns 16
Protection Of HUMAN SUDJECS .......couiiiiiiiiie ettt ettt e s te st e e et eeaseesaessae s eenseensesnsessnesseenseenseansenns 16
PUBLICALIONS ...ttt ettt eb bbbttt b e bt b e bt at e st et e st bt sb e bt eateb s et et et naeebeebeebe et ennen 17
COStS OF PUDIICALIONS. ....cvteuiiiiiiintiiteitceiee ettt sttt ettt sttt 17
Depositing PUDLICATIONS ......couiiiiiiiiiiiiieiieeee ettt et et st sb e b e 17
Research Involving Vertebrate ANIMALS..........cccuiiiiieiiiieiiieiieeiieeste ettt este et este e eeesae e taeeseeeessaeessaeesseenssessseenseesnns 17
ROYAItIES AN COPYIIZNLS. .. .viiiiiiiiiiiiieeieeeie ettt ettt ste ettt e st e e stteesabe e tbeessae e saeessseessaeeseeessseesseensseenssesnsseenseesnns 17
AULNOTSIIP DISPULES ...eeuvvieiiieiiieeieeeiee sttt e st e sttt esve e sttt estae ettt essseesseessseesseessseessseansseessseessseensseanseesnsseenssesnsssanseesnss 18
Avoiding Authorship DISPULES ....c..eiueiiiiiiieiieie et 18
Resolving AUthOrship DISPULES......co.eiiuiiriiriieiieieeie ettt e s 19
Sponsored Research and Other SPonSOred ACHVILIES ........evvieriierierieiieeieie et ete st e st te e saeseeseeeseenseenseesaenseensens 19
Policies Governing Sponsored ReSEarch.............ccoecuveieiieiieniiii et 20
Procedures for Submitting Proposals and for Accepting Awards...........ccceceeevevenenenencnceeeneennenn 21
TapIing Of PUDIIC SPEECRES .....cuiitiiiieieeie ettt ettt e st e st e st e bt aseeesseesaessaeseensaensesnsessnesseenseanseansenns 23
TTAVEL. ettt ettt b st b e bt e a ettt s h e bbbt b e a ettt b e bt h e bt e h bbb e b sa e bbbt et ene s 23
Method Of TranSPOTtALION. ......eecuvierieeeiieeteeeteeete et eete ettt esreestbeeseaeesebe e saeessaeeseeensseessnesnsseensnennes 23
TTAVEL 10 IMEETINES .....eentietietieieete ettt ettt b e et ettt st esbe e bt ent e e st e eb e e sbe et e e bt embesneesaeenae 23
Travel on INStitute BUSINESS ....c..eiiiiiiiiiiieicee e e s 23
Travel Chargeable to Special Funds and Government Agreements ............ccceecvereeneeneenenneennenne 23
TUITION EXCIMPLION ....tiiiiieiiieeit ettt ettt et e ettt e st e e taeesaeeeatbeesaeessseesseensaeensseessseessseensaeensaesnsaeeseesnsseansnennss 23
USE O the INSHITULE’S INAITIC. ....eueitieiieiieiie ettt ettt sttt ettt et b e e b e b e bt e s bt eaee s st e seeesbe e bt emeeeneeeneenbeenbeensean 24
INSHIEULE POLICIES ...uveutinteitiieiteeit ettt ettt ettt b e bt b et e st et e st e bt sb e bt eateat et et et saeebeebeebe et eneen 24
CHAPTER 8.  POLICIES RELATING TO STUDENTS.....coiiiie et 1
ADSEIICE REPOTES ...ttt ettt ettt st e st e st e st e e et eneeesteesae st eenseenseessesasesmeesseanseenseanseensenseenseenseensennnesnnennes 1
AUAIEING COUISES ...veeuveeiteeiteeiiestiesteetteiteeteeteesseesseessesasesseesseesssasseanseasseassessaenseanseansesnsesasesssanseanseanseassenssensaenseensennsesnsennes 1
Course Changes
EXAIMINATIONS ..ottt ettt ettt et b e bt e bt et e et e s et e sh e e nbeem bt ea bt eb e eb e e b e e bt embe e e bt eaeeebeenbe e bt enteeneeeneenbeenbean
Faculty Responsibilities for STUAENTS .......ccccuiiiiiiiiieiiieciieceeee ettt ettt e ettt saeessb e e sabeessaeessseessseessseennnes 2
Faculty/Student REIATIONS ......cc..iiiiieiiieiiieeiee sttt ettt ste ettt e st e e sttt e ssbe e sbeessbeessseessbeessseessseesseesssaesseessseensss 2
Guidelines for the Graduate Student-Faculty Advisor RelationShip.........ccceecvierciieiiiieniiiiiiecieeeieece e 2
S TS] (G B 5 101U 2
THE HOMNOT SYSEEIM .....ieutieiieetietieieete ettt et et et et e et e s tee bt e bt e seessesseesseeseanseenseessesssenseenseenseensesneesseenseenseanseansenssanseensenn 2
1S3 4T o B o A O TSSO 3
OVErloAding Of STUACNLS ....cvveitieiieie ettt ettt et et ete st e s aee s st e st e s e esseesae st eenseenseensesnsesseesseenseenseansennsenseensenn 3
SCROIASTIC GIAQINE. ... eeueieiieeiieeiiesieete ettt et et et et et e e st e s see s eesseessesaaesaeesseenssanseanseessessseseansaenseansesnsesnsesseenseansennseans 3
SENIOT DIECI DAY .....ieeiieiiiciieeiieeeee ettt et ettt e et e st et e e sbessaesaeessee st enseanseessensseaseensaenseensesnsesaeesseenseanseenseans 3
SUMIMET RESEATCH ....c..cuiiiiiiititeree et ettt b e bbbt ea et be st b e bt ea e et et et e nae bt sbeebeeneeneen 3

February 2023 California Institute of Technology



	CHAPTER 1. The California Institute of Technology 1
	The History of the Institute 1
	Educational Policies and Objectives 2
	Organization 3
	Off-Campus Facilities 3
	CHAPTER 2. The Faculty 1
	Responsibility of the Faculty 1
	Bylaws of the Faculty 1
	CHAPTER 3. Obligations and Tenure of Faculty Members 1
	Obligations 1
	Academic Tenure 1
	Statement on Tenure 2
	Introduction 2
	Purpose 2
	Standards 2
	Procedures 2

	Additional Tenure Matters 3
	The Standards for Notice 3
	Salary and Residence of Faculty Members 4
	CHAPTER 4. Faculty, Postdoctoral Scholar, and Staff Appointments 1
	Employment Policies and Affirmative Action 1
	Administrative Appointments of Faculty Members 1
	Administrative Committees 2
	Emeritus Faculty Members 2
	Research Faculty 2
	Research Professors 3
	Research Assistant Professors 3
	Faculty Associates and Senior Faculty Associates 3

	Teaching Faculty 3
	Teaching Professors 3
	Teaching Assistant Professors 3
	Instructors 4
	Lecturers 4

	Visiting Members of the Faculty 4
	Visiting Professors 4
	Visiting Associates 4

	Faculty Records Office 4
	Other Members of Staff of Research, Instruction, and Professional Service 4
	Postdoctoral and Senior Postdoctoral Scholars 4
	Visitors 4
	Insurance Coverage for Visitors 5
	Foreign National Visitors 5
	Visitor Entitlements and Restrictions 5
	Graduate Student Assistants 5
	Members of the Professional Staff, Members of the Beckman Institute, and Librarians 5

	Staff Employees 5
	Grievance Procedures 6
	Consultation 6
	Informal Procedures 6
	Formal Requests for Consideration of a Grievance 6
	Appeals 6

	Academic Freedom and Tenure Committee Guidelines 7
	CHAPTER 5. Retirement, Leaves, Vacations, and Holidays 1
	Professorial Faculty Retirement Options 1
	Privileges of Emeritus Professors 1
	Overview of Retirement Transition Options 1
	Other Information 2

	Non-Tenured Faculty 2
	Resignation 2
	Scholarly Leave of Absence for Professorial Faculty Members 2
	Sick Leave 3
	Disability; Child-bearing Leave; Child-Care Leave; Paid Parental Leave 3
	Vacations and Holidays 4
	CHAPTER 6. Insurance and Related Matters 1
	Retirement Annuity Plan 1
	TIAA - CREF Investments 1
	Voluntary Tax-Deferred Retirement Plans 1
	Additional Information 1
	Survivor Benefit Policy 2
	CHAPTER 7. Administrative Policies and Procedures 1
	Caltech Policy on Research Misconduct 1
	General 1
	Scope 1
	Definitions 1
	Rights and Responsibilities 2
	Research Integrity Officer 2
	Complainant 2
	Respondent 3
	Witness 3
	Responsibility to Report Misconduct 3
	Confidentiality, Retaliation, and Damage to Reputation 3
	The Assessment of the Allegation 3
	The Inquiry 4
	The Investigation 5
	Adjudication 8
	Interim Administrative Action and Reporting 9
	Completion of Cases 9
	Obligations to and Actions by Sponsors 9
	Recordkeeping 9

	Candidacy for Public Office 10
	Classified Work on Campus 10
	Controlled Unclassified Information 10
	Conflict of Interest, Conflict of Commitment, and Technology Transfer 10
	General Principles 11
	Principles and Rules Concerning Investigator Responsibilities 11
	Rules Concerning Patent Rights and Research Support 11

	Consulting Activities 12
	On-Campus Activities Outside the Line of Duty 14
	Off-Campus Teaching 14

	Environmental, Health and Safety 14
	Gifts to the Institute 14
	Lobbying and Political Endorsements 15
	Nepotism 15
	Patent Policy 15
	Procedure for Acquiring New Facilities 16
	Protection of Human Subjects 16
	Publications 17
	Costs of Publications 17
	Depositing Publications 17

	Research Involving Vertebrate Animals 17
	Royalties and Copyrights 17
	Authorship Disputes 18
	Avoiding Authorship Disputes 18
	Resolving Authorship Disputes 19

	Sponsored Research and Other Sponsored Activities 19
	Policies Governing Sponsored Research 20
	Procedures for Submitting Proposals and for Accepting Awards 21

	Taping of Public Speeches 23
	Travel 23
	Method of Transportation 23
	Travel to Meetings 23
	Travel on Institute Business 23
	Travel Chargeable to Special Funds and Government Agreements 23

	Tuition Exemption 23
	Use of the Institute’s Name 24
	Institute Policies 24
	CHAPTER 8. Policies Relating to Students 1
	Absence Reports 1
	Auditing Courses 1
	Course Changes 1
	Examinations 1
	Faculty Responsibilities for Students 2
	Faculty/Student Relations 2
	Guidelines for the Graduate Student-Faculty Advisor Relationship 2
	Field Trips 2
	The Honor System 2
	Length of Classes 3
	Overloading of Students 3
	Scholastic Grading 3
	Senior Ditch Day 3
	Summer Research 3
	The California Institute of Technology
	The History of the Institute
	Educational Policies and Objectives
	Organization
	Off-Campus Facilities

	The Faculty
	Responsibility of the Faculty
	Bylaws of the Faculty

	Obligations and Tenure of Faculty Members
	Obligations
	Academic Tenure
	Statement on Tenure
	Introduction
	Purpose
	Standards
	Procedures

	Additional Tenure Matters
	The Standards for Notice
	Salary and Residence of Faculty Members

	Faculty, Postdoctoral Scholar, and Staff Appointments
	Employment Policies and Affirmative Action
	Administrative Appointments of Faculty Members
	Administrative Committees
	Emeritus Faculty Members
	Research Faculty
	Research Professors
	Research Assistant Professors
	Faculty Associates and Senior Faculty Associates

	Teaching Faculty
	Teaching Professors
	Teaching Assistant Professors
	Instructors
	Lecturers

	Visiting Members of the Faculty
	Visiting Professors
	Visiting Associates

	Faculty Records Office
	Other Members of Staff of Research, Instruction, and Professional Service
	Postdoctoral and Senior Postdoctoral Scholars
	Visitors
	Insurance Coverage for Visitors
	Foreign National Visitors
	Visitor Entitlements and Restrictions
	Graduate Student Assistants
	Members of the Professional Staff, Members of the Beckman Institute, and Librarians

	Staff Employees
	Grievance Procedures
	Consultation
	Informal Procedures
	Formal Requests for Consideration of a Grievance
	Appeals

	Academic Freedom and Tenure Committee Guidelines

	Retirement, Leaves, Vacations, and Holidays
	Professorial Faculty Retirement Options
	Privileges of Emeritus Professors
	Overview of Retirement Transition Options
	Other Information

	Non-Tenured Faculty
	Resignation
	Scholarly Leave of Absence for Professorial Faculty Members
	Sick Leave
	Disability; Child-bearing Leave; Child-Care Leave; Paid Parental Leave
	Vacations and Holidays

	Insurance and Related Matters
	Retirement Annuity Plan
	TIAA - CREF Investments
	Voluntary Tax-Deferred Retirement Plans
	Additional Information
	Survivor Benefit Policy

	Administrative Policies and Procedures
	Caltech Policy on Research Misconduct
	General
	Scope
	Definitions
	Rights and Responsibilities
	Research Integrity Officer
	Complainant
	Respondent
	Witness
	Responsibility to Report Misconduct
	Confidentiality, Retaliation, and Damage to Reputation
	The Assessment of the Allegation
	The Inquiry
	The Investigation
	Adjudication
	Interim Administrative Action and Reporting
	Completion of Cases
	Obligations to and Actions by Sponsors
	Recordkeeping

	Candidacy for Public Office
	Classified Work on Campus
	Controlled Unclassified Information
	Conflict of Interest, Conflict of Commitment, and Technology Transfer
	General Principles
	Principles and Rules Concerning Investigator Responsibilities
	Rules Concerning Patent Rights and Research Support

	Consulting Activities
	On-Campus Activities Outside the Line of Duty
	Off-Campus Teaching

	Environmental, Health and Safety
	Gifts to the Institute
	Lobbying and Political Endorsements
	Nepotism
	Patent Policy
	Procedure for Acquiring New Facilities
	Protection of Human Subjects
	Publications
	Costs of Publications
	Depositing Publications

	Research Involving Vertebrate Animals
	Royalties and Copyrights
	Authorship Disputes
	Avoiding Authorship Disputes
	Resolving Authorship Disputes

	Sponsored Research and Other Sponsored Activities
	Policies Governing Sponsored Research
	Procedures for Submitting Proposals and for Accepting Awards

	Taping of Public Speeches
	Travel
	Method of Transportation
	Travel to Meetings
	Travel on Institute Business
	Travel Chargeable to Special Funds and Government Agreements

	Tuition Exemption
	Use of the Institute’s Name
	Institute Policies

	Policies Relating to Students
	Absence Reports
	Auditing Courses
	Course Changes
	Examinations
	Faculty Responsibilities for Students
	Faculty/Student Relations
	Guidelines for the Graduate Student-Faculty Advisor Relationship
	Field Trips
	The Honor System
	Length of Classes
	Overloading of Students
	Scholastic Grading
	Senior Ditch Day
	Summer Research




